H B
Writing a Good Sales Letter m

USE LETTERHEAD! s
stomize your letters and
.o d them on .yl o
y etnrhead! Be sure to inc uon
IeIIt econtact information on
sour letterhead such as y

retreat apartment home

S

August 30, 2005

Cammy Hollis
X Director of Recruitment
i d d ress an d fa Steiner/Kiaussen Architecturai Consultants
e-mail a Kings Aveny,
number.

e West, Suite 8
BiHings, MT 59102

LUDE A
"\;IA(I;_UABLE INC_EN'I;Ie\éE
\A, waived application e
isn’t going to get anyohr;we

ttention. Be sure you ve
] me up with a wortt_tw e
icnocentive for new reside
and detail it here.

AVOID STALE
WORDS

Stale words aren’t hetaig
by your reader - ge o
thepointand.dont eans
wordy. Avoid slog '
they won’t believe

Dear ps. Holljs:

I'am Writing to introdyce (o]
reCruitment and

to my apartment community, Mountain ie
eMployees to Mountain View. w,
Ome for g Variety of reasons.

. | know that yo, handle
€are apg €ct place for your new employeeg to call

4

An executive busineg

ax, Copy or Conferen
Session.

S Center, conveniently Open 24
Ce call. We even offer 5 boarq

hours 5 day, is availap
room for an impromptu

e for that late night
Saturday strategy

e

Program for €mployeeg of Steiner/Kiaussen
un lew with the encloseq Postcarg Will recejy,
-~ any month they Choosel That js double the
think yoy Will agre,
re.
rd befo
have hea

-Any employee that
€ one month freeon g 12month lease

Pecial offer we are promoting in our advertising, and |
] entive)

SPELL CHECK

A d Susie Harrig
curacy an Commqnity. Marketing Coordinator
Cofessionalism ountain Vg
pr

W - retregt apartment homeg
06.618.6188 phone
sharris@mountainviewretreat. com

BRIEF o
goEn’t waste their time
- get your point across
succinctly.

ETS
FOCUS ON A FEW KEY BULL

mber
' lientele. Reme t
a business c _ s onwha
ices that will specifically appea:f’ECC) apartment details, focu
t a few amenities or SeW;}Cuerztor visit you onlin? fogipr)igmmunity
- roc ' ewy
that they can T(eett}\/gitllrifbe easier forcoming hom
iS QO ake
is goingtom

The Apariment Guy
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